Suppliers Window

Overview:

The Suppliers Window in OPTO is used to access all the supplier's data including static information such as contacts, and address
details, as well as Dynamic information such as Current and Past Purchases, Delivery, Materials, Financial History and Contact Relation
Management (CRM) notes. In the dynamic section, all records can be opened using drill down methods.

In the Suppliers Details Window, the following Tabs are used for Static Information: -

1. Details Tab
2. Supplier Info Tab
3. More Info Tab

To access the Suppliers Window — From the OPTO ribbon, select the ‘Contacts’ tab then click on the ‘New/Edit Suppliers’ icon to
open the ‘Supplier Details’ window.

Details Tab

General Information including full Company Name, Address, Email Address, A.B.N., Trading Terms, and Personnel Contacts.
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71 Supplier lo] @ (=)
Supplier Code: Supplier Name: Tax Code: ﬁ
| BoBBEAR - | [ Bob's Bearing Supplies |6 [ GsT |

Supplierlnfo More Info  Purchases Delivery Materials  Financial Hist  Motes QMS

Date Entered:  Phone No:

Fax Mo:

Employee Name:

[ 5ub Contract

28/09/2017 | 07 6654 D054

5 | Lisa LEWINS

Internet Details

Emai|:| bob.bear@bbearingsupplies.com.au

Web Site:| www.bbearingsupplies.com.au

Postal Address:

|38Industrial Drrive

Address Line 1:
Address Line 2:

|s Active

QA - Approved

ABN: | 77888999 777

Category: |P1  ~ || PRODUCT SUPPLIER

Terms: | 1 v|| C.0.D

Delivery Address:

|33Industria| Drive

Al Os

| CLEVELAND T | CLEVELAND

aLp 4183 State / Postcode: aLp 4183

[ AUD ~ || Australian Dollar Currency/ Country: | AUS ~| | AUSTRALIA |

Contact Name Email FPhone No Mobile Fax Mo Pasition
Robert Bear bob.bear@bbearingsupplies.com.au 0419 337799 Cwner/Manager
Rebecca Bear becbear@bbearingsupplies.com.au 0419 337700 Owner/Administrat
|
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Supplier Info Tab

This tab enables USERS to make Internal Comments, create Job Ticket Text, and Invoice Text. The tab displays supplier information
used for exporting data to the accounting system and purchase totals summary.

7] Supplier o = ==
Supplier Code: Supplier Name: Tax Code: é)
| BOBBEAR ~ | | Bob's Bearing Supplies 6 GST

Details '."ﬁupplierlnfo_' More Info  Purchases  Delivery Materials  Financial Hist  Notes QMS

Comments: | TESTans35533555000550033300353300

Ad: Ted | GOODS RECEIVED BY SUPPLIER:> »> 555>
or

Purchase
Order:

Ad? Text TESTING= =355 555
or

Purchase
Quote
Request:

Export Information
Export Code: Export Mame 1 (Company or Last Name): Export Name 2 (First Mame):

[6-1222 ~|[ Bob's Bearing Supplies i | l:l

Purchase Information
Total Amount: Period 1: Period 2: Period 3: Period 4: Period 5: Period 6:

[ s [ se] [ sw] [ sw] [ se] [ so] [ o]

| | | 3023298 4920 4b1b-bc3d-1b81e5a202F1 |

More Info Tab

There is an 'Alert Message Text' feature for pop-up messages in regards to Orders, also a Default Transport Company function and a
File Attachment area.

21 Supplier (=] & =)
Supplier Code: Supplier Name: Tax Code: ﬁ
| BOBBEAR ~ | | Bob's Bearing Supplies 6 GST

Details  Supplier Inf Purchases Delivery Materials Financial Hist MNotes QMS

Message Alert Text
Purchase: | ALERT MESSAGE TO APPEAR WHEN ENTERING PURCHASE ORDERS FOR THIS SUPPLIER |

Add to transport leadtime
Default Transport Cormpany: | Couriers Please v| [0 ®1day CO2days (O 3days

Account Details

BSE Mo: I:I Account Mame: | |
Account No: l:l Staterment Text: | |

File Attachments

Description Filename
1 |Attachment for this Supplier L OFTO_DOCUMENTATIONWOPTO_HF\Opto Help Files\Cpto Help - Word Docs

[JWarehouse Transfer Last Order Date: I:I I:I [JUse Duty I:I []UseFreight []Use Weight (printing)
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The following Tabs are for the Dynamic Information: -

1. Purchases Tab - Displays All Material Purchases and Purchase Orders for the Supplier.

2. Delivery Tab - Displays all Purchase deliveries for the Supplier.

3. Materials Tab - Displays all materials supplied by the Supplier including the material codes, description, preferred supplier
and prices.

4. Financial History Tab - Displays a four-year history of monthly purchases for the supplier.

5. Notes Tab - Displays CRM Notes. (Contact Relation Management)

6. QMS Tab - Displays Quality Assurance Records for the Supplier.
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Supplier Code: Supplier Name: Tax Code:

| BOBBEAR - | | Bob's Bearing Supplies 6 GST

Details  Supplier Info | MoreInfo | pyrchases Delivery Materials  Financial Hist  Motes QM5
Message Alert Text DYNAMIC INFORMATION
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