Quote Activity

Overview:
The Quote Activity function within OPTO enables the user to track quote activity and performance in real time. The report

information can be refined by selecting any of the range of options to increase the degree of details provided in the report.

To View the Quote Activity
From the OPTO ribbon, select the ‘Quotes’ tab and click on the ‘Quote Activity’ icon (circled below) to open the ‘Quote

Activity’ window.
HOME  CONTACTS  RESOURCES  INVENTORY | QUOTES | PURCHASING ~ ORDERS  JOBS/SCHEDULING

D Elg Copy % [EL Edit Quote g DataSet -
M cut < =t Quote Activity = Tlltilities -
New Cuote

lew Save - Reserve — .
m Paste Quote Ne. Quote = Print Quote Fast @aSpecmls -

Clipboard Quotes

Enter the required dates in the Date From and Date To fields then click on the ‘Refresh’ button (circled below) to generate
the window. There are a range of drop-down lists and tick boxes that can be selected to refine the report.
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QuoteNo | Div | Cat/A | Cat/B | Client | Client Name | Job Description [Emp |SID |W/L|EntDate |  WonAmt|  QuoteAmt| CntP |Done |Project [Finsh |
5006 D001 FX_S.. A1 BEAVER Beaver Manufact... job description 5006 4 50 09/03/10 $0.00 522,00 1 Yes
5007 0001 A1l BEAVER Beaver Manufact... Job Description for Quote #5007 1 2 09/03110 $0.00 50.00 Yes  Project information for Quot...

The user can view only Requests for Quotes by clicking in the Select RFQ Only box to tick and then click on the ‘Refresh’
button again. The Show RFQ Only tick box will show the date of the request when ticked.
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Drag a column header here to group by that column.

Quote N | Div | Cat/A | Cat/B | Client Client Name | Job Description [Emp [SID | W/L|Ent Date Won Amt|  Quote Amt| Cnt P |ReqDate |Diff  Done |Project | Finsh
5006 0001 FX.5.. Al BEAVER Beaver Manufadt... job description 5006 4 50 09/03/10 $0.00 §2200 1 Yes
5007 0001 A1 BEAVER Beaver Manufad... Job Description for Quote #5007 1 2 09/03/10 $0.00 $0.00 Yes Project information for Quot...
5008 0001 A1 BEAVER Beaver Manufad... Job Description for Quote #5008 1 10 09/03/10 $0.00 $0.00 1 Yes

The 'Sub Total’ tab displays the quote amounts per employee and by client, these lists can be printed and / or viewed as
an Excel Data Graph. Click on the Refresh buttons to display the lists.
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| Search Complete : 108 Results Duration: .437 sec,

To Print a Report

Click on the 'Print’ button (1) to display the 'Print Data Table' window. The report can be customised by ticking or un-
ticking the boxes to show/hide columns (2). Click on the ‘Preview’ button (3) to view the report before printing and click
on the 'Print’ button (4) to print the report, the ‘Reset’ button (5) resets the properties of the report.
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QuoteMo| Div | Cat/A |Cat/B | Client Client Name Job Description |Emp [SID | W/L |Ent Date Won Amt|  Quote Amt| CntP | Done | Project Finsh |
5006 0001 FX_S.. A1 BEAVER Beaver Manufact... job description 5006 4 50 09/03110 $0.00 $22.00 1 Yes
5007 0001 Al BEAVER Beaver Manufact... Job Description for Quote #5007 1 2 09/03/10 $0.00 $0.00 Yes  Projectinformation for Quot...
_  Report Title
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Show/Hide Celumns n
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] client [] client Name  [#] Contact Mame [/] Phone Mo [#] Job Descriptic [] Internal Info
3 Emp 51D EAwiL Ent Date [ waon Amt ] Quote Amt
[ Mew Clients  [] Markss ] Margss [+ notes [ Job Mo [+ ord Amt w
| TQuote Mo Prob Div Cat/Q Cat/A Cat/B Client Client Name Contact Mame Phone Mo Job Description
|5006 0001 FX 5P Al BEAVER Beaver Manufactu William Dougl (07} 3286 43% job description 5006 ~
5007 o 0001 A1 EEAVER Beaver Manufactu William Dougl (07} 3286 435 Job Description for Quote #5007
5008 0001 A1 EEAVER EBeaver Manufactu William Dougl (07) 3286 435 Job Description for Quote #5008
5009 0002 DIs_02 A1 CAM_METALS Camelot Sheetmet Larry Lancelot 03 7777 6565 Job Description for Quote #5009
5010 100 0001 Al CAM_METALS Camelot Sheetmet Larry Lancelot 03 7777 6565 Job Description for Quote #5010
415011 o 0002 ACT Al EAGLE Eagle Engineering Eric Eagle (07) 4910 21z Job Description for Quate #5011
15012 0002 A1 EAGLE Eagle Engineering Eric Eagle [(07) 4910 212 Job Description for Quote #5012
5013 0001 Mil Mil STOCK FOR STOCK Shane Mills Job Description for Quote #5013
4 5014 0001 Al CAM_METALS Camelot Sheetmet Arthur Kingdo 03 7777 6565 Warranty Repair
5015 0002 il Mil AUST_WIDE Australia Wide Trai 07 3807 9977 Trailer Boxes
5001 100 000 Al BEAVER. Beaver Manufactu William Dougl [07) 3286 435 Equipment Transport Trailer
7| 5016 100 0003 Mil AUST WIDE Australia Wide Trail 07 3807 9977 Manufacture and supply Trailer Ch
15017 100 0001 A1 EAGLE Eagle Engineering Eric Eagle (071 4910 21z 1/2 inch Joiner sleeve-5tainless Ste
3 | 5018 100 0001 Al EAGLE Eagle Engineering Eric Eagle (071 4910 212 A Very Important Piece of Equipmel »
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