Material Auto Order

Overview:

Material Auto Order is set-up in the ‘Material Details’ window. Inventory materials set to ‘Auto Order’ will be displayed in

the ‘Material Auto Re-Order List’ to enable companies to manage their purchasing. See example below.

7| Material - <Mew Entry>

Rew:

[=] & (==

Date Entered:

Material Code:

Material Description:

[ AuTo-TEST -] Aut-Order Test Material [ ][ osreraon
Details | Allgcation History Morelnfo Purchase Quotes UsedIn  Invoices Financial Hist  Motes
[ Active Inventory ltem |[_] Actual Purchase in Multiple [ Dummy [] Pre Order Emp: |1 | Robert JOMES |
[CJFill to Maximum [+] Auto Order [Jlob Group Gty in Multiple []wWeb Site [JPurUoi 2
Maternal Group: BomT: [ ]Multiple Length Width  Weightt Surfacer Volume: UoM1: UoM2  Thick Lead/T:
1 | Material by Length || M =| 1.0000 || I I || om]| ||EACH=|LGT -|| [ 1]
Supplier Code Sup Mat Code Supplier Description Date Price  UoM 1 Price UoM 2 Price  Pref. QPrf
EOQOBBEAR AUTO-TEST Aut-Order Test Material L0000 0000 Yes |Yes
Sub Material Group Inventory Purchasing UOM Conversion Factor
| Ml | ontand:| ] Min Order: 20,0000 UoMz>UoMi: | |
Spacing: I:I Border: I:I Bin Location: - Max Level: 25.0000 Margin
00 00
. Used In: |:| Safety Level: 8.0000
[] Last Purchase Price [1Sell Price |:|
| oo [ o] | | | | | ReorderLevel 5.0000
Account Details
I soctpe |
Avg Price: Plan: | DDDGI| | [)DDD| On Order Sales Acc: I:'
0000 | Std Price: Ij' Available: To Order: Asset Aca I:l

From the OPTO ribbon, select the ‘Purchasing’ tab and click on the '

Open the Purchase module and then click on the ‘Material Auto Order’ icon to display the ‘Material Auto Re-Order List'.

Refresh the information in the following two ways -

a. Click on one of the radio buttons at top of the window. This will display only the materials that are required within
the period.
b. Click the green Refresh icon at far top right hand side of window to display the overall materials that are due to

be ordered.
The list can be refined by using the drop-down menus or tick-boxes.

HOME ~ CONTACTS  RESOURCES  INVENTORY ~ QUOTES | PURCHASING | ORDERS  JOBS/SCHEDULING  INVOICING  QUALITY
D i Copy ? [ Edit Purchase = = & Edit Issue
=l A
¥ cut = [} Purchase Delivery = = = W 2 Pick for Job
Mew  Save o New = ) Purchase Purchase Materisl | Sub Contract  Material
mPaste Purchase ¥ Purchase Print Invoice Outstanding | Auto Order |  Purchase Issue
Clipboard Purchase Orders Issue/Pick
W Material A

Searchby: OPastDue  OMow (O17Days (O814Days (O15-30Days (0 31-60 Days

(0)61-90 Days

@ Overall

Supplier:| <Any> |- R B sub Grp: [ <ny>

! Job Nos | <Any>

[ Current Purchase Orders
O RFQ Purchase Orders placed

[ Show Mat Grp £ Show Mat Sub Grp ] Show Bom Type [ Show Notes  [] Show UeM/Lead

[ Use Any Supplier

Material Code Status. Purchase Alert ‘ Grp Sub G

10

AB02001111

N N 2/ aterial 102 INV NSTK
O N ' at=rial 102 INV NSTK

o
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Description

TEST - LINE 1 MATERIAL _alternate substitution item

E I '/ at=rial 200 INV STK used by meter buy in Lengths.

N N ctainiess Steel Joiner S0mm

Auto Order Notes



To generate a purchase order for a supplier for multiple items, click on the ‘Supplier’ drop-down list and select a supplier.

5| Material Auto Re-Order List

Searchby: (O PastDue O MNow (O1-7Da

Ii.lpplier: BOBBEAR - GrF"E
O Current Purchase Crders
[0 RFQ Purchase Orders placed [ Show Mat

| Material Code Status Purc

Only materials ticked for auto order for that supplier will be displayed. In the Columns “Now" through to “Overall”, click on
the quantity shown for the required material to be added to a purchase order. (For this example the “Now" column has
been used, the quantity will change to green in that cell. When all items to be purchased are selected, right-mouse-click
to display options list, then click to select the "Add Selected Material to a New Purchase Order” Option. A new purchase
order will be opened and the selected material will be added to the order. Process the purchase order in the normal way
and adjust the quantities in the "Act Qty” as necessary. Press <F9> to save.

nj

Searchby: OPastDue ONow ()1-7Days (O8-14Days (O15-30Days (D31-60Days () 61-90Days (@ Overall [ ] Use Any Supplier
Supplier: | BOBBEAR -] Grp: [ <Any> -] sub Grp: [ <any> H Job No: [ <Any> H

B Current Purchase Orders

[ RFQPurchase Orders placed [ Show Mat Grp [ Show Meat Sub Grp [] Show Bom Type [ Show Notes [ Show Uoh/Lead

aterl Code saws | Prossabn | Gp | sinG Oescrpton AvoOrtertios  SuplerCoss + Pre | PastDue  MNow  170ays  14Days 1530Dsys 31500e
1 |000123-XYZ1111 0 TEST - LINE 1 MATERIAL _atternate substitution item BOBBEAR 200.0000 6.0000 8.0
Add to Purchase Order.
7] Purchase (Active Material Only) - <New Entry> =) w
PurchaseNo:  RFQ: Job Group:  Supplier Code: Supplier Name: [O5ub wc| W Supp
£172 O -] [ossear -] [BoE's BEARING SUPPLIES T -]
Orig [JShow Notes [ Mat Cert Req.
Details | more info
Date Entered:  Date Required:  Attention: Deliver Tor
os/02/2019 | [12r022019 || -]
Emp No: Emp Name (entered):
1 Robert JONES
L ETp L ETTE [Jorig Due [showWeight  [IshowSellPrice  [IRev
I:l [Nt Confirmed Price [IRFQ Notes
L Description Job Tic Job Gty Act Gty Unit Price Tax Total Unit DueDate Acc  Rev
0001234421111 UNI Bobbear description 0000 60000 200.0000 & 1200.00 KEIEEEEN 5-1200
(%) Required before due  ghip i | | [] Use Cit Order
(5] Non-lnv with stock
0] Stock Available
; 1.200.00 : 120.00 : 1.320.00
5 Uom? used Total (E4: | ¥ | 7ae | $ Total (Inc): s ]
‘ Material Search Complete : 404 Results Duration: 859 sec, Searching Part Auto Order...

To print click on the 'Print’ icon on the top right side of the ‘Material Auto Re-Order List' window to display the ‘Print Table
Data’ window. Select or de-select tick-box options and click on ‘Print’.
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