Set-up Delivery Codes as used on Invoices

Overview:
This process will enable the user to add a delivery charge directly to an invoice rather than an order. It is
particularly useful when freight is not included on a production or client order that has already been
despatched. Note: Ensure that the export codes are already in MYOB or QuickBooks to enable successful
exporting.

Create a dummy material or part code for freight charges, if one has not already been created. The code
created for use for the ‘Freight’ account may also be used for this code.
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Click on ‘Invoicing’ on the top Toolbar and select the Invoicing Parameters icon from the bottom of the
menu.
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Type the word FREIGHT in the field as shown below and press <F9> to save.
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[2] Popup - Selected Invoice Mo Order Default Tax Code:
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Last Created Invoice No:
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[ [21 No def Export Name (Clients, Suppliers) Create No Invoice for | ITMS -
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Add Surcharge and Delivery to Invoice

(®) One Delivery Docket per Order

() Multiple Delivery Dockets for each Order per Invoice
() Multiple Orders per Invoice

[] Rebuild Index for Despatch Order (Invoice)

[71 [3] Invoice Costed Orders Only, Costed Despatch Only

[[] Use "R" for Ready to Invoice Use Claim (PRD)

Use Claim (CLT)

Now when the USER selects the Delivery button on an invoice a message pops-up (See below), click on Yes.
You will then be prompted to save changes to the entry, click on Yes again.
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The ‘Delivery Charge’ pane appears, enter the delivery amount (ex GST) and click OK.

Please enter the D elivery Amaount
[in dollarz] far thiz lnvoice.

The delivery code and amount has been added to the invoice.

n] Invoice o] & s
Invoice Mo: Client Code:
|2%3 v| | BEAVER | Igl [ Invoice Printed/Emailed
Details | pore Info
Invoice Date:  Client Order Moz Shipping Address:
| 14/10/2014 || PO: BMD02323 | | Badger Mining Pty Ltd |
Date Created: ABM: Int Moz Division: | 12 Old Quarry Road |
| 14/10/2014 || 99229339 944 I K | | |
[ Claim [[Motes  []Size [NCost [JAcc [JRev | CLONCURRY | | oLD | | 4874 |
Mo | Desp | Part Code | Description | Oty | Unit Price | Disc | Total Price |Ta)( |
1 1 50065/1 DYW100 Part 1 INV MSTE One Material & WC &0 320.0000 10.00 17280,00 6
2 2 50065/1 WXYZ200 Part 2 INV MNSTK One Sub-Part & W(C1 1 30.5000 .00 3050 6
3 3 50065/1 OPTOM Material 2 INV NSTK use and buy each &0 4,0000 .00 24000 6
4 | 4 500851 ABO2001111 Material 3 INY 5TK used by meter buy in Lengths 2 57.2000 .00 11560 &
5 5 500651 OPTG171111 Heavy Duty Rim 17inch 4 95.5000 .00 382.00 &
G AT 200, T TN T P Asooooo E oo T
I 7 | 7 500651 FREIGHT FREIGHT CODE 1 97.0000 .00 97.00 1
Press <F9> to save.
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