Add or Edit Total Box Text on Invoices

Overview:

Text can be added and/or edited for the Total Box area of the invoice. This text may be remittance detail,
comments, instructions, etc. Additional text can also be entered at the bottom of the invoice.
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Thank you for choosing iTMS Software Services Pty Ltd Exclusive Total $110.52

Bank Transfer Details GST $11.05

Remit to: ITMS Software Services Pty Ltd Branch : ANZ Capalaba

BSB: 000000 Account No: 0000 00000 Inclusive Total $121.57
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To access the parameter, click on the Invoice Parameters dropdown (circled below), found under the
‘Invoicing’ tab in the Opto Ribbon.
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In the ‘Parameters — Invoice’ window, click on the “Print” tab. Add or edit text in the “Total Box Text” area.
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Below the Total Box Text area is 2 more fields where the user can add more text to be displayed on an
invoice. Press <F9> to save text.
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