Creating a Part

To Create a Part
From the OPTO ribbon, select the ‘Inventory’ tab and click on the ‘New/Edit Parts’ icon to open the ‘Parts Details’

window.
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Click in the Part Code field (1) enter a code press <TAB> to advance to the Part Description field (2) and enter a
description. The Active box (3) will tick automatically, if the part is being made for a client, fill the Client Code field (4) by
pressing <F2> and select the client from the pop-up list, then click on OK. Press <TAB> to advance to the Emp No field
(5) and either enter your employee number or press <F2> and select required employee from the pop-up list and click

OK.
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Fill the other fields as necessary. Click on the ‘Build’ tab to enter the materials and/or sub-parts. Enter the letter ‘M’
(Material) or ‘P’ (Part) in the T column (1). When you have entered the appropriate letter, press <TAB> to advance to the
Build column (2) and press <F2> to select a material or part from the pop-up list. Click on the required item to highlight
and then click on OK. Press <TAB> to generate the Description (3), U (Unit) (4) and @ (Price per Unit) (5) columns. Click
in the Qty column (6) to add the quantity, press <TAB> and enter the workcenter number in the WC column (7) or press
<F2> and select the workcenter from the pop-up list and click OK. Continue to add materials or parts and workcenters as
required.
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Part Code: Part Description: Finish: Date Entered:
[ AssB1002-X - The Complex Assembly [ -] erearors

More Info  Allocation  History Used In

Ak
T | length  Width Info

1 ABS10. Material 10ZTRVTISTR EACH hnskjhifcasif.
2 | M SUBSTITUTION-TEST SUBSTITUTION TEST MATERIAL EACH kjvkdjvdsOVje
3 | M OPTO250L1111 Drum of Liquid - Drum of 250 litres LITRE
4 | M OPTO21111 Stainless Steel 12mm Bolt UNITS
5 | M ABS102-3111M1 Material 102 INV NSTK EACH
6 | M ABS102-21111 2Material 102 INV NSTK EACH
7 | M OPTOLIT_TUB_10MMX10M"™ C/SPLIT TUBING 10mm (10M) LGT
8 | M OPTOLIT_TUB_10MMX30M"™ C/SPLIT TUBING 10mm (30M) LGT
9 | M OPTOLIT_TUB_10MMX3M1" C/SPLIT TUBING 10mm (3M) LGT
10 | P ASSB100-00 PART100 NSTK One Material = WC
11 | P ASSB1000-TEST A Really Great Assembly
12 | P ASSB300 Some type of assembly
13 | P ASSB100-110 PART100 NSTK One Material = WC
14 OPTOS0 SUB-CONTRACT POWDERCOAT
® | Asssionz I [ s | | Orev OManu 5 2

Click on the ‘Labour’ tab to add the workcenter information. Enter the workcenter number in the WC column (1) and press
<TAB> to generate the WC Description column (2). Enter a brief description in the Work Description column (3), press
<TAB> to advance to the Set (Mins) column (4). Enter time for the setup in minutes if this feature has been utilised for
that workcenter. Press <TAB> to move onto the Pro (Mins) column (5) and enter the time in minutes the workcenter will
take to complete its process. The R column (6) is used when a special employee rating is required and the Text column is
for special ‘in house’ text to be entered. The Lead column (7) is to enter a number of days if a lead time is required.
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40 GALVAMIZE * .00 1.00 a4 [
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The ‘More Info’ tab is used to enter extra text relating to the Part for printing on Invoices and Quotes. Special comments
can be entered in the Top or Bottom Text areas to be displayed on the Job Tickets. Drawings and/or instruction can be
attached to the part via the File Attachment area and account codes can be entered in the fields at the bottom.
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Description Rev Filename JT-Print  Q-Email  Lew Sub
1 fes Yes
Freeze Unit Price: Freeze Tot Amt:
Sales Acc: | 4-1600  ~ |Purchase Acc | 6-1222 | Assetfcc | 1-1110 ~| FreQhye | 0 || 00 | | 5.00 |

Var Total Amt:

Last Quote # WXYZ400)|

Last Quote Date: Var Qty: 0

The remaining tabs display automatically generated information.

When the user has finished entering information on the separate tabs, click on the ‘Details’ tab and click on the ‘Update’
button (1) to update the Parts selling price and cost price based on the preferred suppliers material prices. The price can
also be updated by last purchased price depending on the company’s preference (2). The Sell Price field is password
protected, so the user will need to enter the internal employee password before assessing the price.
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Press <F9> to save.
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