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2006-116 - Add a Supplier Restocking to a Purchase Invoice 
 
Add a Supplier’s restocking fee to a purchase - this must be done in the ‘Purchase Invoice’ window via the 
Freight icon. You can either utilise the Freight icon and edit the account code in the invoice as shown 
below, 

 
 
OR create a dummy part for the Supplier’s Restocking Fee 
 

 
 
and change the information in the ‘Parameter – PURCHASE’ window. 
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Receive the materials or credit as normal and open the purchase invoice and then click on Freight icon. 
Follow the prompts and enter the restocking fee amount and click OK. If there are multiple deliveries for 
the invoice, a message will ask you which delivery the fee is to be applied too. Otherwise it will just display 
the one delivery. 
 

 
 
The Restocking fee is added to the purchase, finish the purchase invoice as normal. 
 

 
 
You must remember to change the parameter settings back to the Freight material and the correct account. 
 
 


