2006-116 - Add a Supplier Restocking to a Purchase Invoice

Add a Supplier’s restocking fee to a purchase - this must be done in the ‘Purchase Invoice’ window via the
Freight icon. You can either utilise the Freight icon and edit the account code in the invoice as shown
below,

x| Purchase Invoice (GST) [= = [=]
Order No: Supplier Code: Supplier Name: Di Currenc
[20s7 -| [ sTATEWIDE METAL SUP | | Queensiand Metal Supplies Pty Ltd [ |[usD |

Use Client Order Tems [ |[showDivline Outstanding Deliveries 'S

Details | Mare Info

| materia T|u]| Description |Tax| TotalUnit | Duepate | Acc |
1 |OFTO50011111 M LG Galvanised Box steel 30( 0 2 20000 23/02/11 6-1222
OPTOGHT M EA FREIGHT CODE for deliv 2 2500 22/02/11

MyoBUID | XEROUID |

Cancel

Acc Code Acc Description Acc Type
4-1650 MYOB Cloud Subscription Fees Income
5-1100 Equipment
3-1150 Additional User Licences Purch

5-1200 Materials - Stock Search...
5-1600 Revelation Licence Fees Purch Cost Of Sales -

51160 ight Paid Expense Print
61222 [Materials Purchases L =
63140 ub-Contractors Expense

Fully Delivered
Mo Invoices

Calculsted Invoice Total Excl: 5.00 | Entered Total Excl: 21 @rreight § surcharge

OR create a dummy part for the Supplier’s Restocking Fee

n.] Material =N
Material Code: Material Description: Rev: Date Entered:
[opTORESTOCK B [suerueRREsTOCK FEE I
Details | allocation History MoreInfo Purchase Quotes UsedIn Invoices Financial Hist Notes
| 7l Active [inventory ftem [ ] Actuel Purchase in Multiple [ Dummy | [ Pre Order Emp: (32 | | Lany Morcton |
[IFill to Maximum [_] Auto Order []Job Group Oty in Multiple [ Web Site []PurUoht 2
Material Group: BomT: [ |Multiple Length Width Weight Surface Volume: UoM1: UoM2  Thick Lead/T:
I e I ) I I O 5 s )
Supplier Code | Sup Mat Code | Supplier Description | Date Price | UoM 1 Price | UoM 2 price |pref. | gprf |
PHAM-SUPP SUPP_RESTOCH SUPPLIER RESTOCK FEE 30/05/12 1.0000 Yes Yes
Sub Material Group Inventory Purchasing UOM Conversion Factor

e T e I .
] Last Purchase Price Uedin [ -] Sfeylet [ Sell Price
Account Details
SO0 pugprice Plen 90 0rden Soeshcc [ 7]
$25.0000 | Std Price: | o] available: To Order: Assethcs | -]

and change the information in the ‘Parameter — PURCHASE’ window.

HOME CONTACTS RESOURCES INVENTORY QUOTES ORDERS JOBS/SCHEDULING INV

D [y Copy
o cut

[E Edit Purchase

Purchsse Delivery =
New Save O New B porchase Purchsse Purchase Materisl  Sub Contract I
[yPaste Purchase il Purchase Print Invoice Outstanding ~ Auto Order  Purchase
Clipboard Purchase Orders '
x| Parameters - PURCHASE =
General Print Export Setup Auto Order
Purchase Defaults [, 2] Currenc [a] [3] No Add, Add Duty, Add Duty + Freight

Account Code: [2] No Division,, Division [] [2] Use Line Division
T Erndl [ [2] Supplier Info [] [2] Add Emp Div

[2] Select Active Material/Part ONLY [ [2] Add Part Code to Sub Cont Desc
Unit Cod -
nit Lede: [] [2) Warning for Stock Enter [] [2] Upd RFQ to Job/Tickets

Currency: AUD ~| [ [2] Do Mot update UOM2 Price

[2] Use Rev in Pur Order
[2] Edit Purch Freight Calc
[2] Add Parts Material Kit

| Freight Code: | OPTO_RESTOCK - I [3] Mo Trans, Use Mat/Parts Inv Flag, all Trans
[4] [3] No Alt, Alt-Pickup, Alt-Send To

Surge Ch -
urge Charge: [] [3] Nest Tab SubWe, Date Entered, Attention || [2] Don't check Supplier
Def Div: [ ] [3] E-mail, Tick e-mail [ [2] Print Signature Picture

o R e haemie
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Receive the materials or credit as normal and open the purchase invoice and then click on Freight icon.
Follow the prompts and enter the restocking fee amount and click OK. If there are multiple deliveries for
the invoice, a message will ask you which delivery the fee is to be applied too. Otherwise it will just display
the one delivery.

Fleasze enter the freight amaount
[in dollarz] for this delivery.

(| 25.00

The Restocking fee is added to the purchase, finish the purchase invoice as normal.

] Purchase Invoice (GST) o] = ]
Order Mo: Supplier Code: Supplier Mame: Di Currency
[ 8057 H | STATEWIDE METAL SUP | | Queensland Metal Supplies Pty Ltd IE || usp |
Use Client Order Terms: | | [[]Show Divline  Outstanding Deliveries Egl

Details | Mare Info

Material T|u| Description I.| Jobaty | AcQy | UnitPrice |Tax| Total Unit |DueDate| Acc |
1_[OPTOS00T1111__]M LG Galvanised Box steel 3000 x 20 0000 10.0000 20.0000 2 20000 23/02/11 61222
SEIooHT N =TTl ala 2 20 TR Futatatal 4 nnnn JC annn o PR P T T I A b

[ JoFro restock M A SUPPLIER RESTOCK FEE for deliv 0000 1.0000 25,0000 2 25.00 22/02/11 61222 ||

You must remember to change the parameter settings back to the Freight material and the correct account.
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