2009-112 - Export Clients/Suppliers to MYOB

Overview:

This procedure will be the same for exporting suppliers, follow the same instructions except the user will be
working in the Export Suppliers from MYOB window. Note: Ensure there are no extra spaces in, before or
after the Export Name when it is created as this will cause an error when export invoices.

Export Clients/Suppliers to MYOB

Open the Invoicing tab and click on Export-MYOB icon to open the MYOB — Cloud Window. Click on ‘Export
Clients’ within the window.
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The window generates a list of all clients in Opto and will recognise whether the client is active and if they
are already in MYOB. Select the Clients for export by clicking anywhere on the line of the Clients, then click
on the Export button to begin the export. When the export has finished a message pane appears, click on
OK.
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The client can now be viewed in MYOB (example below).
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FAIRFIELD CITY MOWERS AMD CHAINSAWS 0297244622 Customer $0.00 §0.00
First Avenue Machinery Sales Pty Ltd 07 4161 1722 Customer £0.00 £0.00
Flowcrete Pty Ltd 02 9457 8044 Customer £0.00 £0.00
Fluid Power Centre 08 8952 6993 Customer £0.00 £0.00
Fluid Power Services Pty Ltd 03 5423 1110 Customer £254.10 5254.10
Footloose Dance Studio CUSD00005 02 9987 5683 Customer 50.00 $0.00
Fred Monckton Bearing Centre 026752 4111 Customer $3,366.22 $3,366.22
Freedom Irrigation 07 4636 4228 Customer $0.00 £0.00
Fulliames Engineering 0428 682 543 Customer £0.00 £0.00
G &8 Stainless 07 38036100 Customer £0.00 £0.00
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