2009-113 - Review Invoices Exported to MYOB in a selected date range

This document explains how to review Sales/Purchase Invoice that have been exported to MYOB for
reference or checking purposes.

Open the Invoicing tab in the Opto ribbon and click on the ‘"MYOB - Export’ icon to open the ‘"MYOB -
Cloud’ window. Click on the ‘Check Inv/Pur’ tab, and enter the required date range into the field (circled
below), then click on the ‘Check Invoices/Purchases’ icon/s to generate the data.
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Click on the Print icon/s at the bottom window (for this example, we are printing Purchases) to display the

‘Print Table Data’. Select the Preview button to view the report before printing, or the click on the Print
button to print the report.

£ MYOB - Cloud

== =]
@iowon s
ExportInvoice  ExportPurchase ExportClients  Export Suppliers Import Account Codes  Import TawCategory/dob Codes | Check InwPur | Update Balance
Starting Date: | 09/04/2019 [p] Ending Date: | 19/04/2018 [G6] @ Bxp  lnw € Check Invaices [ Data Correct [ Errar Checking Data € Check Purchases
T bl Iny Date Client Code QPTO (nd) LYOR Tncll In LVOR Lol IO Purbio Date uonlier Code QPTO (incl) MYOQE [Incl] In MYOE Cnt MYOE
. 544,00 $44.00  Ves
n
2| Print Table Data =) S G o H
Feport Title $33.00 S1600  Ves 1
[Eheck Purchase Expart  08/04/13 16:54:06 ]
ShowsHide Calumns
Pur o Date Supplier Code [¥] OPTO fincl) MYOB ncll [¥]In MVOB
[¥] Cnt hYOR
Purbo  Date Supplier Cade OFTO (incl]  MYOB finl]  InMYOB  CntMYOB
8009/1 09/04/19  SHIMMET $44.00 f44.00 Yes 1
S010/1 03/04419  SHIMMET 344,00 12200 Yes 1
8013/1 0970419 SHIMMET $33.00 $16.00 Yes 1
@ Print to Frinter @ Lise Repart Title @ Portrait [ Preview K Print MYOR Bgch 82,00
) Word Document () Use Company Header () Landscape
g
©) Microsoft Excel Emall this file 55 Attachment @ Reset

Opto Software Pty Ltd 2009-113 1
Last Revised: 10/04/2019



