2013-107a - Create a New Export Name for a Query

Overview

The USER MUST run a query in the required window before they can create a new Export Name for the query data. For this example
the Material Details window has been used for the query. With the executed Query open, navigate to the Administrator tab in the
Opto Ribbon and click on the Setup Export icon.
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In the Setup Export window, enter a name for the new export query in the “Export Name” field. The “Table Name" field will
automatically populate based on which window you ran the initial query from.

Scroll through the “Table Columns” list to find the required fields; for this example | have used Material Code (MATERIAL_CODE),
Material Description (DESCRIPTION), the Bin Location Code (LOCATION), and the Bin Location Description (LOC_DESC). Click on the
field name to highlight and double-click to include that field.

Click on the Save icon when complete.
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With the query still open, click on the Export icon located under the Home tab in the Opto ribbon to open the Export Data table.
In the "Definition Name” table, select the name of the export you created in the previous steps.

[ -omv: | cowtacTs  ReSOURCES  INVENTORY  QUOTES  PURCHASING  ORDERS  JOBS/SCHEDULING  INVOICING
0 o O el NI E
Ty Paste
New Xau Init Pt Preview Repors _ Bar
Document Clipboard Quer Pin
; [ oo - o) e
Material Code: Rev:  DateEntered:
46081904 Export Definition 28/09/2018
Table Name: Fields: L]
BERE Al e MATERIAL MATERIAL CODE
DESCRIPTION
[IFill to Maximum  [¥] Au MAT LOC_DESC ur Uol
Material Group: MAT_LIST M1
ECOFL -| [ECOFLONI
SupplierCode  Sup Uah2price  prer. Sup Quote...
AUTO256 4 40,0000 Yes
v
Sub Material Group UOM Cor v
Export 0M2 > UMtz | 65.000000
— O AiRecord — e
—r -
O tostPurchaseprice | lease etect Detintion oo
sois|[ o T =
Account Details
Stock Type:
yog0te || Allocated: | 0000 tock Type: | J purchace [ ]
wgprce P [ oo [ @m0 omoer | o) R
Std Price: [ o] avaiabie: | 0000 | To Order. | 0000 | AsstAce | o

Click on the Export button to export the query data in an excel spreadsheet. Close the Export Query window when complete.
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